BEDALES SERVICES LTD

Please use BLOCK CAPITALS throughout this form.

Name of Individual/Organisation

Wishing to book the facilities

Name of Person Booking

(if different to above)


Contact Telephone Numbers
Work




Home







Mobile




Fax







E-mail

Address for correspondence



Address for Invoice (if different)




Type or Name of Event
 Facilities Required


Dates/Times Venue required
From




Until

(including set-up/take down time)
On

For repeat bookings please indicate on the chart below, dates required as from 1st October to 30th June.

Please note that bookings can only be confirmed up to one term (approximately ten weeks) in advan
Please note that we are not taking bookings during the highlighted periods.
Number of People Participating
Adults



Children


Changing Facilities Required
Male



Female


Number of Spectators

Adults



Children


Parking Required


Cars



Coaches


Will your participants be charged a fee
No

Yes
    If yes, how much

Room Layout (e.g. Boardroom, Floor Marking etc.,) – set up is the hirers responsibility unless otherwise agreed

Equipment Required (e.g. AV equipment, furniture, etc.,)

Additional Facilities (e.g. life guard, car parking stewards, signage, etc.,)

Catering Requirements (please note only the approved caterers may be used)


I am duly authorised to act for and on behalf of the above organisation and herby apply for the use of the facilities above in accordance with the Terms and Conditions of hire, a copy of which have been retained by me. I undertake that the appropriate charges current at the time of the event will be paid on demand and that the conditions of hire will be properly observed.

Signature ---------------------------------------------------------------------- Date-------------------------
Please note: this form is an application form only: bookings are not confirmed until the hirer has received a letter of confirmation from the school.
Bedales Services Ltd, Church Road, Steep, Petersfield, Hampshire, GU32 2DG
Tel: 01730 304346 Fax: 01730 304346
APPLICATION FOR THE HIRE OF FACILITIES AT


BEDALES SCHOOL





FACILITIES REQUIRED





Jan	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29  30 31


Feb	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28 (29)


Mar	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29  30 31


Apr	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29 30


May	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29  30 31


Jun	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29 30


Jul	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29  30 31


Aug	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29  30 31


Sep	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29 30


Oct	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29  30 31


Nov	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29 30


Dec	1  2  3  4  5  6  7  8  9  10  11  12  13 14  15  16  17  18  19  20  21  22  23  24  25  26  27  28  29  30 31










































































HH:MM       am/pm





HH:MM	am/pm





DD/MM/YY





UNDERTAKING BY APPLICANT

































































£























For Office Use			Confirmed			Invoiced








